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About This Guide
This comprehensive workplace hazard identification and risk management guide has been developed by HSE Direct in 
collaboration with experienced health and safety professionals and industry experts.
 ﻿
Principal Contributor: Aiden - HSE Direct 
 ﻿
This guide represents genuine professional expertise and field-tested methodologies—not Chat GPT content, but 
practical knowledge derived from real-world workplace implementation and regulatory compliance experience.
 ﻿
Our Commitment to You
We believe every workplace deserves access to evidence-based safety guidance. If you work through this checklist 
thoroughly and implement what's outlined, your business and your people will be substantially safer. More than half the 
compliance work will be done.
Anyone can use this guide freely. Whether you're a small business, mid-sized company, or enterprise, this resource is 
designed to work for you.
 ﻿
How to Use This Guide
Simply implement the checklist systematically and honestly. The remaining elements; advanced assessments, 
professional validation, specialised expertise are where HSE Direct professionals can optimise your system further.
 ﻿
Copyright & Attribution
This guide is copyright-free. You may freely use, share, adapt, and distribute this document with your team, peers, and 
community.
All we ask: Please credit HSE Direct (www.hsedirect.com.au) when you reference, share, or adapt this guide.
 ﻿

HSE Direct | Workplace Health & Safety Consulting
www.hsedirect.com.au
Protecting People | Protecting Planet | Protecting Prosperity
 ﻿
Disclaimer: This guide provides general guidance and does not constitute legal advice or replace professional health and safety consulting. Organisations must ensure compliance with applicable legislation in 

their jurisdiction. For specific requirements, consult your relevant workplace health and safety regulator or engage a qualified professional. HSE-Direct accepts no liability for outcomes from independent 

implementation without professional assessment of your specific workplace context.
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This evidencebased hazard identification and risk 
management checklist represents the foundational 
elements that enable a person conducting a business 
or undertaking (PCBU) to establish a compliant 
workplace health and safety system. Completing this 
checklist thoroughly demonstrates that more than 
half the strategic compliance work is accomplished 
and establishes the critical baseline for regulatory 
compliance under the Work Health and Safety Act 
2011 and state Regulations.

The remaining success depends on consistent care 
factor, ongoing due diligence, systematic monitoring, 
and professional adaptation to your specific 
operational context areas where expert consultation 
significantly strengthens your compliance posture.

For SafeWork NSW, SafeWork SA, WorkSafe ACT and 
all Australian jurisdictions, this checklist addresses 
the core PCBU duties including hazard identification, 
risk assessment, consultation processes, and 
legislative compliance obligations. It satisfies 
foundational inspection criteria and demonstrates a 
structured approach to workplace health and safety 
management.

About This 
Checklist

First find your hazard

Then apply the checklist controls if 
applicable

Check and consult workers. Document all 
consultations.

Re-asses. Check controls are working and 
fine tune controls as necessary.
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Hazard 
Identification
and Risk Matrix
Example

-------- Likely
1. Identify the hazard

Moderate High

2. Assess likelihood - Possible, Likely, or Certain
-------- Possible

Moderate Medium

3. Rate current controls - Minor, Moderate, High
-------- Likely

Moderate High

4. Determine target risk - what's acceptable
-------- Possible

Minor Medium

5. Add controls - document improvements
-------- Possible

Moderate Medium

6. Reassess - measure effectiveness
-------- Likely

Moderate Low

Follow Steps Below
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To address the identified hazards, the following 
risk control measures are recommended as an 
example for handling chains and hazardous 
manual handling, using the hierarchy of controls:

Risk Control 
Measures

Use geared chain blocks to reduce 
pulling force

Install anchor points at ergonomically 
safe heights

Provide mobile platforms or 
scaffolding for correct positioning

Engineering Controls

Implement a two-person lift policy 
for chain blocks >15 kg

Introduce manual handling rotation 
to reduce repetitive strain

Conduct daily pre-use checks and 
tool box talks

Display lifting procedure signage at 
all fixed lifting areas

Administrative Controls

Mandatory manual handling training 
for all personnel

Site-specific instruction on lifting 
techniques and pulley mechanics

Periodic refresher sessions with 
observed technique reviews

Training and Competency

Gloves to reduce rope burn and 
improve grip

Steel-capped boots and hard hats in 
lifting zones

Back support belts (if recommended 
by WHS advisor)

Personal Protective Equipment 
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HSE
DIRECT

ACCESS/WAL
KWAYS/FLOO
RS
Safe access and egress are fundamental to 
preventing slips, trips, and falls in any 
workplace. Clear, well- maintained pathways 
protect workers from injury and enable 
efficient emergency evacuation when needed. 

Designated access ways are clearly marked, adequately lit and are free from 
obstructions and contaminants (e.g. no electrical leads crossing walkways, items not 
stored in access ways or in stairwells, oil/grease removed from floors)

 

Unobstructed vision at intersections 

Stairs are in good repair, non slip, fitted with handrails, have adequate foot space 
and even step dimensions

 

Ramps should be no more than 1:8 or 1:14 for disabled access, slip resistant and 
fitted with suitable railings

 

Floor surfaces are well maintained, smooth, non slip, and uncluttered 

Adequate drainage is provided in wet areas 

Minimum Control/ Checklist
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HSE
DIRECT

AMENITIES

Worker facilities directly impact health, safety, 
and wellbeing, reducing fatigue and illness in the 
workplace. Adequate amenities demonstrate 
PCBU commitment to worker dignity and 
productivity. 

Adequate number of toilets and hand washing facilities are available (1:20) 
 Drinking water available and accessible 
 Adequate lunch facilities provided 
 Showers and washing facilities provided where necessary 

Minimum Control/ Checklist
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HSE
DIRECT

ASBESTOS

Asbestos- containing materials pose severe 
respiratory health risks requiring systematic 
identification and management. All workplaces 
with pre- 2004 construction must have 
documented asbestos registers and 
management protocols. 

An asbestos register and management plan must be prepared for all workplaces 
built before 31 December 2003

 

A copy of the register and plan must be accessible to all workers and contractors 
Asbestos must be labelled where reasonably practicable 
Lab test ACM material if unsure
﻿ ﻿
﻿ ﻿
﻿ ﻿

 

All measures from page 31 for health monitoring, health surveillance and worker 
registration with Safework
﻿ ﻿
﻿ ﻿
﻿ ﻿

 

Minimum Control/ Checklist
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HSE
DIRECT

CONFINED
SPACES

Confined spaces present multiple hazards 
including atmospheric contamination, oxygen 
deficiency, and explosion risks. Rigorous entry 
procedures and continuous monitoring are 
essential to prevent entrapment and fatalities. 

A risk assessment and entry permit must be prepared by a competent person 
before entry

 

There must be signage, and a system to provide monitoring of the conditions and 
continuous communication with a standby person

 

Specific controls to manage plant and services, atmosphere, flammable gases and 
vapours and fire and explosion

 

Emergency response procedures are in place and are practised regularly 
Workers are given information training and instruction 
Fit test 

Minimum Control/ Checklist
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HSE
DIRECT

ELECTRICAL
Electrical hazards cause serious injury and 
death through shock, burns, and arc flash 
incidents. All electrical equipment must be 
tested, maintained, and properly guarded to 
prevent accidental contact. 

Portable equipment and leads tested and tagged or connected to Safety Switch as 
required

 

No broken plugs, sockets or switches 
No frayed or damaged leads 
Portable power tools in good condition 
No leads on floor where work may damage them 
Emergency shut- down procedures in place 

High Voltage Electrical Safety (>1000V AC or >1500V DC):

THE UNIVERSAL
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Minimum Control/ Checklist

High voltage work conducted only by licensed electrical workers with appropriate HV 
authorisation under relevant Electrical Safety Act

 

Arc flash hazard analysis completed for all switchboards and electrical equipment rated above 
50V with incident energy calculations and approach boundary distances documented in 
accordance with AS/NZS 4836

 

Lock- out, tag- out, and try- out (LOTOTO) procedures implemented with isolation verification, 
testing to confirm de- energisation, and short- circuit earthing applied before work

 

Arc- rated personal protective equipment (PPE) provided with minimum arc thermal 
performance value (ATPV) rating matched to calculated incident energy exposure levels

 

Safe approach distances maintained for live HV equipment: minimum 1000mm for 22kV- 33kV, 
1500mm for 66kV- 132kV unless working under authorized permit

 

HV cable route identification and underground service location (Dial Before You Dig) completed 
prior to excavation within 1.5m of known HV assets
﻿ ﻿
Battery Energy Storage Systems (BESS) Specific:
﻿ ﻿

 

DC high voltage hazards in battery energy storage systems (BESS) assessed with specific 
isolation, lockout, and earth bonding procedures established for inverter and battery modules

 

Thermal runaway risk assessment completed for lithium- ion battery systems with gas 
detection, fire suppression systems, and emergency response protocols documented

 

Arc flash hazards at inverter and DC collection systems calculated and controlled with 
appropriate PPE and safe work distances established

 

 SIP and emergency drill FRNSWRFNSW 
 Fire Study 
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HSE
DIRECT

EMERGENCY 
PLANS 

Effective emergency response procedures 
save lives and minimise injury severity when 
critical incidents occur. All workers must 
understand procedures and receive regular 
training and practice drills.

Emergency Plans are prepared, implemented, tested and maintained. They include 
procedures to respond to emergencies, inform emergency services and 
communicate with all workers

 

The emergency plan must take into account the nature of work, nature of hazards, 
size and location and the number and composition of workers and others at the 
workplace

 

Workers are given information, training and instruction in the emergency 
procedures

 

Fire wardens and floor wardens appointed for all parts of the workplace and their 
names displayed in their areas

 

Fire extinguishers are suitable for all flammable substances and are regularly 
serviced and tagged

 

Fire exits clearly marked and exit doors easily opened and clear of obstructions 
Fire alarm system functioning correctly and tested regularly 
Fire and emergency instructions documented and clearly displayed 
Yearly drills for site risk e.g rescue at height, BESS emergency drill with FRNSW 

Minimum Control/ Checklist
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HSE
DIRECT

FIRST AID 

Immediate access to first aid equipment and 
trained personnel dramatically improves 
outcomes for injured workers. Adequate first 
aid provisions demonstrate preparedness and 
duty of care.

Workers have access to first aid equipment and facilities 
Contents of the first aid kit decided using a risk assessment process 
Contents of First Aid kits regularly checked to see if adequate for the workplace and 
not past expiry date

 

Emergency phone numbers displayed 
Workers have access to trained first aid personnel at all times 
First Aid Kits provided in vehicles 
Procedure in place for managing blood and body substances spills, blood and body 
substances exposures and skin penetrating injuries

 

First aiders are provided with adequate PPE and immunisation 
Incidents notified to WHSQ/ Safework as required 

Minimum Control/ Checklist
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HSE
DIRECT

EXCAVATIONS 

Excavation work involves risks of collapse, 
electrocution, and entanglement requiring 
professional engineering controls and 
continuous monitoring. Safe access and 
certified competent supervision are non-
negotiable.

Barricading (at least 900mm high) in place 
Shoring/benching/battering/geo-technical engineer approval in place where 
excavation deeper than 1.5 metres

 

Safe access provided to and from excavation 
Excavation Permit 
BYD Plans 
Rescue if personnel working 
Trenching Risk Assessment 

Minimum Control/ Checklist
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HSE
DIRECT

GAS BOTTLES 

Compressed gas cylinders pose risks of 
explosion, projectile hazard, and fire if damaged 
or improperly stored. Secure positioning and 
regular inspection prevent catastrophic 
incidents.

Physically secured in an upright position 
Hoses in good state of repair 
Portable gas bottles mounted on appropriate trolley 
Appropriate storage location for cylinders 

Minimum Control/ Checklist
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HSE
DIRECT

GENERAL 
LIGHTING 

Adequate lighting prevents accidents, 
improves visibility for hazard identification, and 
maintains worker alertness. Poor lighting 
significantly increases slip, trip, and collision 
risks.

Lighting levels appropriate for work tasks, location of work, times when work is 
performed and for access

 

Glare is minimised 
Light fittings clean & in good condition 
Emergency lighting is operable 
Illumination levels meet AS/NZS 1680 Interior and workplace lighting standards for 
specific task requirements

 

Emergency lighting tested at least every six months and provides illumination for 
minimum 90 minutes during power failure

 

Minimum Control/ Checklist
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HSE
DIRECT

HAZARDOUS 
CHEMICALS 

Chemical hazards pose acute and chronic 
health risks through inhalation, skin contact, 
and ingestion. Systematic inventory, labeling, 
and control measures are essential for worker 
protection.

The risks to health and safety associated with using, handling, generating or storing 
hazardous chemicals is managed

 

Safety Data Sheets (SDS) are available for all chemicals, and provided to workers 
Hazardous chemical register is complete and available 
All containers are labelled correctly 
Unused or unnecessary chemicals are disposed of in a safe manner 
Special storage conditions are followed where applicable 
Tasks are performed as per safety instructions 
Necessary equipment for safe use of chemicals is provided (e.g. ventilation, PPE, 
safety shower)

 

PPE is provided and maintained 
Adequate ventilation is provided 
Eye washes and showers are easily accessed when required 
Procedures exist for the safe clean-up of spilt chemicals 
A Manifest of hazardous chemicals and placards displayed where applicable 
All hazardous chemicals labelled in accordance with GHS (Globally Harmonised 
System) requirements

 

Manifest quantities calculated and placards displayed where aggregate quantities 
exceed Schedule 11 thresholds

 

Minimum Control/ Checklist
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HSE
DIRECT

HOUSEKEEPING 

Clean, organised workplaces prevent 
accidents, reduce fire risk, and maintain 
professional standards. Regular housekeeping 
practices eliminate hazards at source.

Work areas are cleaned following use 
Bins located at suitable points and are emptied regularly 
Suitable cleaning equipment provided 
Oily rags and combustible refuse are kept in covered metal containers 
Spill management procedures in place and suitable cleaning equipment/materials are 
provided

 

Regular cleaning systems in place including high pressure for build- ups 
(inside/outside pathways)

 

Waste storage and disposal complies with environmental protection legislation and 
fire safety requirements

 

Housekeeping inspections conducted and documented at planned intervals with 
corrective actions tracked

 

Minimum Control/ Checklist
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HSE
DIRECT

LADDERS 

Ladder-related falls cause serious injury and 
death, yet are preventable through proper 
selection, inspection, and safe use practices. 
Industrial-standard ladders must be regularly 
maintained and used correctly.

Industrial standard, capable of bearing at least 120kg of weight 
In good state of repair 
Made of non-conductive material if for or near electrical work or installations 
Used safely 
Ropes, pulleys and treads in a good state of repair 
Ladders comply with AS/NZS 1892 Portable ladders standards for construction, 
strength and stability

 

Ladder inspections conducted before each use with formal documented inspections 
at least quarterly

 

 

Minimum Control/ Checklist
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HSE
DIRECT

MACHINERY 
(PLANT) 

Unguarded machinery and inadequate operator 
training cause amputation, crushing injuries, 
and fatalities. Comprehensive risk assessment 
and competent supervision are critical 
controls.

Manufacturer's manuals are available and recommendations followed 
Plant design registration and/or plant registration is undertaken if required 
Risk assessments should be done when there is uncertainty about how a hazard 
may result in injury or illness

 

Plant is kept clean and adequately guarded 
Starting and stopping devices clearly marked and within reach of operator 
Provision for storage of waste cut- offs 
Drip pans on floor to prevent spillage 
Adequate work space around machines and area kept clean and clutter free 
Lighting levels are satisfactory 
No prolonged bending or stooping is required to operate the machines 
Operators adequately trained in the use of machines and in safety procedures 
Necessary equipment for safe use of machinery is provided 
Workers supervised so they are following safety instructions 
Lockout procedures followed for maintenance and repair 
Vibration hazards controlled 
Maintenance testing and inspection by a competent person 
High- risk plant items registered where required including boilers, pressure vessels, 
tower cranes, passenger ropeways, and amusement devices

 

Machine guarding complies with AS 4024 series Safeguarding of machinery 
standards preventing access to danger zones

 

Minimum Control/ Checklist
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HSE
DIRECT

MANAGING RISK 
OF FALLS 

Falls from height remain a leading cause of 
workplace fatalities and serious injury. 
Systematic fall prevention through engineering 
controls and safe systems of work saves lives.

Manage risks from falls from one level to another that are reasonably likely to 
cause injury

 

Where reasonably practical work on a solid construction 
Provide safe means of access and exit in or on an elevated workplace, in the vicinity 
of an opening or edge and on a surface through which a person could fall

 

Minimise the risk of falls by providing and maintaining a safe system of work (e.g. 
installing guard rails or an industrial rope access system or fall- arrest system or a 
combination of the above)

 

A fall- arrest system must include emergency procedure 
Personal fall- arrest equipment complies with AS/NZS 1891 series Personal 
equipment for work at height and is inspected before each use

 

Fall- arrest anchor points certified by competent person and capable of supporting 
minimum 15kN per person attached

 

Minimum Control/ Checklist
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HSE
DIRECT

MANUAL
TASKS 
Manual handling injuries—including back strain, 
repetitive strain, and cumulative trauma—are 
among the most common workplace injuries. 
Systematic hazard reduction and ergonomic 
controls prevent long- term disability.

Are all hazardous manual tasks risks managed as far as reasonably practicable 
Mechanical aids & other assistance are used where necessary 
Tools and equipment are maintained on a regular basis as recommended by the manufacturer and 
records are kept

 

Weight of goods are known 
Weights of loads & safe handling procedures are known by workers 
Load size and weight is reduced if possible (e.g. smaller packaging) 
Wheeled equipment is fitted with large wheels or a device such as a tug 
Hand tools are lightweight, purpose- designed for the job and ergonomic in design 
Heavy tools used frequently are suspended or counter balanced 
Tools and work items are operated or placed in waist to shoulder range 
Materials are placed near where they are to be used 
Tilting work benches, spring loaded surfaces, rotating turntables or jigs are used 
Workers can see displays, documents and information comfortably from the work position 
Handles, levers and controls place the forearms in the handshake position 
Enough workspace is provided including knee and foot clearance 
Workers can work and move around unobstructed 
Furniture and equipment such as work benches or chairs can be adjusted to suit each worker 
while sitting or standing

 

Work is varied between tasks 
Rest breaks are provided 
Sufficient staff are available to do the work including during peak periods 
Work is self paced 
Manual task risk assessments conducted for all identified hazardous manual handling tasks 
considering force, posture, repetition, and duration

 

Team lifting procedures established where loads exceed individual safe lifting capacity or require 
coordination between workers

 

Minimum Control/ Checklist
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HSE
DIRECT

NOISE 

Chronic noise exposure causes permanent, 
irreversible hearing loss and communication 
difficulty. Engineering controls to reduce noise 
at source are always preferred over personal 
protective equipment.

Noise levels at or below Leq(8h) 85 dB(A) or 140 dB(C) Peak 
Hearing protection supplied if noise cannot be controlled by any other way 
Audiometric testing of workers required when hearing protection is used to 
protect from the risk of hearing loss

 

Workers wear hearing protection in areas designated as hearing protection 
areas

 

Noise monitoring conducted in accordance with AS/NZS 1269.1 Occupational 
noise management – Measurement and assessment

 

Hearing protection selection based on calculated noise reduction rating (NRR) 
to achieve exposure below 85 dB(A)

 

Intial health check for worker within 3 months 
2 yearly check for hearing loss - report to Safework 

Minimum Control/ Checklist
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HSE
DIRECT

OFFICE 
ENVIRONMENT/CO
MPUTER BASED 
WORK 
Sedentary work creates musculoskeletal 
strain, eye fatigue, and repetitive strain 
injuries. Ergonomic workstations and 
environmental controls support worker health 
and productivity.

Workstation furniture and equipment is able to be adjusted to suit the worker 
Lighting is appropriate and glare is minimised 
Area around photocopiers well ventilated to control ozone build up 
Air conditioning systems maintained and cleaned regularly 
Noise not intrusive to office workers 
Storage areas kept orderly, with appropriate storage for items 
Workstation assessments conducted for all office workers with adjustments 
documented and implemented

 

Screen breaks encouraged at minimum 5- 10 minutes per hour for 
continuous computer users

 

Minimum Control/ Checklist
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HSE
DIRECT

ORGANISATIONAL CHANGE 
MANAGEMENT & WORKFORCE 
TRANSITION HAZARDS

Organisational change including restructures, 
mergers, rapid growth, new technology, and 
workforce transitions introduces systemic safety 
risks that are frequently overlooked until incidents 
occur. Research shows incident rates increase by 
30- 60% during organisational transitions as 
established safety systems break down, 
communication degrades, supervision becomes 
inconsistent, and worker stress escalates.

Change impact assessment completed identifying effects on safety roles, 
accountabilities, reporting lines, competencies, and worker supervision

 

Transitional risk assessment documented considering loss of institutional knowledge, 
supervision gaps, workload increases, training deficits, and equipment/process 
unfamiliarity

 

Safety accountabilities explicitly assigned throughout transition period with no gaps in 
ownership or decision making authority

 

Communication plan established ensuring all workers understand changes, timelines, new 
roles, and that safety expectations remain non- negotiable during transition

 

Competency verification completed for all workers in new or altered roles before 
unsupervised work commences

 

Existing safety documentation (policies, procedures, risk assessments, emergency 
plans) reviewed and updated to reflect new organisational structure

 

Workers and Health & Safety Representatives consulted about anticipated safety 
impacts; feedback mechanisms active and concerns addressed

 

Psychosocial hazard assessment completed considering job insecurity, role ambiguity, 
increased workload, time pressure, and reduced supervision availability

 

Contractor safety management plans and site inductions revised to reflect 
organisational changes, new reporting structures, and emergency contacts

 

Inspection and audit frequency increased during transition period to detect emerging 
hazards early

 

Incident and near- miss data monitored for trends indicating transition- related risks; 
corrective actions implemented immediately

 

Post- implementation safety review conducted 30- 90 days after change stabilizes with 
lessons learned documented for future changes

 

Minimum Control/ Checklist
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HSE
DIRECT

OUTDOOR WORK 
(HEAT, UV 
EXPOSURE) 
Heat stress and ultraviolet radiation exposure 
cause dehydration, heat exhaustion, sunburn, 
and long-term cancer risk. Systematic 
controls including hydration, rest, and sun 
protection are essential.

Minimise exposure to ultra-violet (UV) radiation between 10am - 2pm 
Access to adequate cooled drinking water 
Access to adequate shaded rest facilities 
Provision of suitable PPE for outdoor work (including sunscreen) 
Systems in place to manage heat stress and heat related illnesses 
Heat stress monitoring using WBGT (Wet Bulb Globe Temperature) 
measurements when temperatures exceed 30°C or work is physically 
demanding

 

UV protective clothing with minimum UPF 50+  rating provided for workers with 
extended outdoor exposure

 

Minimum Control/ Checklist
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HSE
DIRECT

PERSONAL 
PROTECTIVE 
EQUIPMENT (PPE) 
PPE is the last line of defense when engineering 
and administrative controls are insufficient. 
Correct selection, fitting, training, and 
consistent use are critical to effectiveness.

Provided by PCBU where hazard cannot be controlled in any other way 
Correct and appropriate PPE supplied 
PPE checked and maintained regularly 
Workers trained in correct use of PPE 
PPE used in the correct manner 
PPE worn by workers when required 
Respiratory protective equipment complies with AS/NZS 1716 Respiratory 
protective devices and fit-testing conducted for tight-fitting respirators

 

PPE selection documented through hazard-specific risk assessment with 
protection factors verified against exposure levels

 

Minimum Control/ Checklist
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HSE
DIRECT

PSYCHOLOGICAL 
HEALTH 

Workplace harassment, bullying, and 
occupational violence significantly impact 
worker mental health and wellbeing. Proactive 
prevention, risk assessment, and support 
services create respectful workplaces.

Processes for preventing workplace harassment and/or bullying are in place 
Risk assessment for occupational violence completed where necessary 
Counselling and support services available for affected workers 
Workers not working alone or in isolation where possible 
Psychosocial hazards managed in accordance with WHS Regulation hierarchy 
of controls

 

Critical incident response procedures established including access to 
employee assistance programs (EAP) and psychological first aid

 

Report all incident and register in Victoria to Safeworks 

Minimum Control/ Checklist
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HSE
DIRECT

SCAFFOLDING

Scaffolding failures cause multiple fatalities and 
serious falls. Professional erection, regular 
inspection, and proper maintenance are non-
negotiable safety requirements.

Edge protection installed 
Guard rails in place 
Erectors licensed 
Slip resistant surface 
Prefabricated Scaffolding requires plant design registration 
Scaffolding erected in accordance with AS/NZS 1576 Scaffolding series and 
AS/NZS 4576 Guidelines for scaffolding

 

Scaffolding inspected and tagged by competent person before use, after 
alteration, and following any event that may affect structural integrity

 

Minimum Control/ Checklist
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HSE
DIRECT

SECURITY 

Workplace security threats including theft, 
assault, and unauthorised access compromise 
worker safety. Visible security measures and 
adequate lighting deter incidents and enable 
response.

Security measures in place 
Adequate lighting within and around workplaces 
Car parks well lit and secure 
Duress alarms or panic buttons installed in locations where workers face 
occupational violence risks

 

Security risk assessment conducted considering location, cash handling, lone 
working, and public access

 

Minimum Control/ Checklist
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HSE
DIRECT

SIGNAGE

Clear, visible warning and informational signage 
enables workers to identify hazards and 
understand emergency procedures. Proper 
signage supports informed hazard awareness 
and rapid response.

Suitable warning signs in place 
Exits clearly marked 
Names of health and safety representatives clearly displayed 
Safety signage complies with AS 1319 Safety signs for the occupational 
environment

 

Signage reviewed and updated when workplace hazards, layouts, or 
emergency procedures change

 

Minimum Control/ Checklist
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HSE
DIRECT

Silica & Schedule 14 
Hazardous 
Chemicals
New rules for working with crystalline silica and 
Schedule 14 hazardous chemicals take effect in 
NSW from 1 October 2025.
 ﻿
These requirements significantly raise the bar for 
risk assessment, monitoring, worker training, and 
SafeWork notification making compliance both more 
technical and more enforceable.
 ﻿
This checklist provides a concise overview of your 
duties to help ensure every PCBU meets the latest 
2025 legal standards and best protects worker 
health.

□ Identified all crystalline silica and Schedule 14 substances on site from SDS and product information
□ Assessed and documented if each activity is High Risk Crystalline Silica (HRCS) work; risk assessment 
includes process, silica % content, duration, prior air/health monitoring, and likely exposure levels
□ If HRCS, completed and issued a written Silica Risk Control Plan/SWMS to all relevant workers, including 
step-by-step controls and safe procedures
□ Confirmed all controls follow the hierarchy (elimination, substitution, engineering, admin controls and 
PPE), with dry cutting only allowed where strictly permitted and justified
□ Arranged air monitoring for RCS and other Schedule 14 chemicals by a certified occupational hygienist 
to verify Workplace Exposure Standard (WES) compliance; frequency and methodology documented
□ Health monitoring (lung function, chest X-ray, blood/urine) provided by a registered medical 
practitioner for workers at risk, per Schedule 14 requirements
□ All workers have completed approved NSW silica safety (or hazardous chemical) training before 
starting high-risk work; training records kept
□ Notified and registered high risk work and relevant workers with SafeWork NSW using regulatory 
forms (especially for engineered stone, HRCS, or adverse health findings)
□ Maintained up to date registers for all crystalline silica and Schedule 14 chemicals used, with SDS, 
manifests and placards displayed as required

Minimum Control/ Checklist

THE UNIVERSAL
WHS CHECKLIST
FOR
WORKPLACES

www.hsedirect.com.au 32



HSE
DIRECT

STORAGE 

Organised, secure storage prevents item 
collapse, reduces contamination, and minimises 
manual handling strain. Proper storage 
practices protect workers and materials.

Adequate storage for equipment and materials is provided close to where 
these are used

 

Storage units (e.g. racks, shelves etc.) are suitably designed to take the 
weight of stored items, are stable, and are kept in good condition

 

Commonly used and heavy items are stored between mid thigh and shoulder 
height

 

Storage above shoulder height or below knee height is only used for light or 
infrequently used items

 

Racking systems designed, installed, and load- rated by competent person 
with load capacity clearly marked

 

Storage areas inspected regularly for damage, overloading, or instability with 
findings documented

 

Minimum Control/ Checklist
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HSE
DIRECT

VENTILATION 

Adequate ventilation removes airborne 
contaminants, maintains thermal comfort, and 
prevents accumulation of hazardous gases. 
Natural and mechanical ventilation systems 
must be regularly maintained and monitored.

Adequate natural ventilation 
Suitable local exhaust ventilation provided where required in SDS 
Air conditioning system inspected, tested and maintained regularly 
Thermal comfort maintained (consider humidity, temperature, air speed) 
Suitable personal protective equipment supplied and maintained where 
contaminants unable to be removed

 

Intrinsically safe electrical fans and switches are used when exhausting 
flammable gases and vapours

 

Local exhaust ventilation (LEV) systems tested and validated for capture 
velocity and airflow performance

 

Air quality monitoring conducted where exposure to airborne contaminants is 
uncertain or exposure standards may be exceeded

 

Minimum Control/ Checklist
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HSE
DIRECT

WORK 
BENCHES 
Organised, well-maintained work benches 
enable safe, efficient work and reduce trip and 
cut hazards. Regular housekeeping maintains 
workspace safety and professionalism.

Kept clear of rubbish 
Tools put away when not in use 
No sharp edges on work benches 
Work bench height adjustable or appropriate for task and worker height 
(typically 850-950mm for general work)

 

Work surfaces non-slip, free from protrusions, and maintained in good repair 

Minimum Control/ Checklist
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In a shopping centre café before my flight to Armidale and I 
haven't slept in ages writing this checklist and the environmental 
one —I look about as awake as a confined space with no 
ventilation. 😂
 ﻿
But hey; A-Z WHS Checklist is wrapped. Built something solid here 
that's going to help a lot of businesses protect their people.
 ﻿
Heading to Armidale for a BESS site audit. Worth losing sleep over.
 ﻿
Ciao
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